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MINUTES OF THE MEETING OF THE LICENSING AND REGISTRATION 
COMMITTEE, 

HELD ON WEDNESDAY, 29TH OCTOBER, 2025 AT 6.30 PM 
IN THE COMMITTEE ROOM, TOWN HALL, STATION ROAD, CLACTON-ON-SEA, 

CO15 1SE 
 

Present: Councillors J Henderson (Chairman), Wiggins (Vice-Chairman), 
Amos, Casey, Davis, Skeels Jnr. and Smith 

 

In Attendance: Keith Simmons (Assistant Director (Corporate Policy & Support), 
Michael Cook (Licensing Manager), Katie Koppenaal (Democratic 
Services Officer) and Bethany Jones (Democratic Services Officer) 

 
 

1. APOLOGIES FOR ABSENCE AND SUBSTITUTIONS  
 
Apologies for absence were submitted on behalf of Councillors A Cossens and 
Davidson (with no substitutes). 
 

2. MINUTES OF THE LAST MEETING  
 
It was moved by Councillor Smith, seconded by Councillor Casey and:- 
 
RESOLVED that the minutes of the previous meeting of the Committee, held on 
Monday, 20 January 2025 be approved as a correct record and be signed by the 
Chairman. 
 

3. DECLARATIONS OF INTEREST  
 
There were no Declarations of Interest made by Members on this occasion. 
 

4. QUESTIONS ON NOTICE PURSUANT TO COUNCIL PROCEDURE RULE 38  
 
On this occasion no Councillor had submitted notice of a question pursuant to Council 
Procedure Rule 38. 
 

5. REPORT OF THE ASSISTANT DIRECTOR (CORPORATE POLICY & SUPPORT) - 
A.1 - VARIOUS LICENSING PROVISIONS - APPLICATIONS APPROVED UNDER 
DELEGATED POWERS  
 
The Committee considered a report of the Assistant Director (Corporate Policy & 
Support) that provided the Committee with data on the number of licences, certificates 
and permits authorised by the Council in quarter 2 of 2025/26. The majority of those had 
been authorised by Officers in accordance with approved schemes of delegation. Data 
had been provided to the Committee on the most recent complete quarters (April to 
June, July to September, October to December and January to March) together with 
previous quarters to aid comparison between quarters and years.  
 
The data was provided both within the Officer report (A.1) and via a presentation given 
at the meeting by the Licensing Manager. 
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It was RESOLVED that the contents of the report (A.1) be noted.   
 

6. REPORT OF THE ASSISTANT DIRECTOR (CORPORATE POLICY & SUPPORT)- 
A.2 - CHARITABLE COLLECTIONS POLICY  
 
The Committee received a report outlining the initiation of the process for adopting a 
policy on Charitable Collections within the District. Members had been invited to 
consider the proposed approach and to approve the undertaking of a public consultation 
exercise on the draft Charity Collections Policy, as detailed in Appendix A to the main 
report (A.2). 
 
The Licensing Manager reported that Tendring District Council was currently the 
Licensing Authority for Charitable Street Collections under Section 5 of the Police, 
Factories etc. (Miscellaneous Provisions) Act 1916 and the Charitable House to House 
Collections under the House to House Collections Act 1939. 
 
The report therefore sought approval from the Committee to consult on a possible new 
Charitable Collections Policy for the District. 
 
It was reported that, following consultation, a further report would be presented to the 
Committee with the results of the consultation and seeking its approval for a 
recommendation to the Cabinet for the adoption of such a Policy.  
 
It was moved by Councillor Smith, seconded by Councillor Skeels and RESOLVED that 
the Committee: 
 

(a) endorses the intention for the Council to adopt a policy for charitable collections 
in the District; and 

 
(b) approves the draft Charitable Collections Policy, as set out in Appendix A to the 

main report (A.2) for public consultation. 
 

7. REPORT OF THE ASSISTANT DIRECTOR (CORPORATE POLICY & SUPPORT) - 
A.3 - SCRAP METAL POLICY  
 
The Licensing Manager presented a report inviting the Committee to consider initiating 
the process for adopting a Scrap Metal Licensing Policy within the District. The 
Committee was asked to approve a public consultation exercise on the draft Scrap 
Metal Policy, as set out in Appendix A to the report (A.3). 
 
It was reported that Tendring District Council acted as the Licensing Authority for scrap 
metal licences, including site and collector’s licences, under the Scrap Metal Dealers Act 
2013. 
 
The purpose of the report therefore was to seek the Committee’s approval to consult on 
a proposed new Scrap Metal Policy for the District. 
 
Members were advised that, following the consultation, a further report would be 
brought to the Committee outlining the consultation outcomes and seeking approval to 
recommend the Policy’s adoption to Cabinet. 
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The Licensing Manager further advised Members that the Council did not currently have 
a codified policy for Scrap Metal collection in the District and that the establishment of 
such a policy would assist all concerned by providing a policy reference document in 
respect of scrap metal. 
 
The Committee was reminded that, in accordance with the Constitution, the consultation 
period must be no less than eight weeks. It was noted that this requirement had also 
been applied to the consultation period for the Charitable Collections Policy, as 
referenced in Minute 6. 
 
It was moved by Councillor Amos, seconded by Councillor Casey and RESOLVED that 
the Committee: 
 

(a) endorses the intention for the Council to adopt a policy for Scrap Metal in the 
District; and 

 
(b) approves the draft Scrap Metal Policy, as set out in Appendix A to the A.3 report 

for public consultation. 
 

 The meeting was declared closed at 6.41 pm  
  

 
 

Chairman 
 

 


